




Using SecurePrint on the Ricoh MFD’s 

Install the Driver 

Click Start- Type \\160.145.40.44  in the search box and press enter (Or click the link)  Double Click 

the SecurePrint icon and wait for the driver to install itself.  This may take a few minutes.  Once installed, 

open Printers and Devices from the Start Menu and look for this icon in your Printers and Faxes area:  

Using SecurePrint 

To use SecurePrint, simply select “SecurePrint on 160.145.40.44” as your desired printer when printing.  

Then, go to any Ricoh MFD and select the “SecurePrintScan” button from the Home screen.  Insert your 

CAC into the CAC reader and enter your pin when prompted.  Select OK and wait for authentication to 

complete.  You will then be presented two options, “Release My Print” or “Scan to My Email”.  Select 

“Release My Print” and your print jobs will be displayed.  Select the job you wish to print and click 

“Print”. 

General Information and Guidance 

SecurePrint technology is designed to allow you to print sensitive documents to shared network printers 

without the risk of information compromise.  A feature of this technology is “Follow Me Printing”, which 

allows you to go to any Ricoh MFD and print your documents.  So, if you want color prints of something, 

you simply go to a color MFD and release your print job.  The print jobs will stay in the print cue for 72 

hours before the system will delete them.  Once printed, you will still have access to those print jobs for 

7 days. 

A formal policy signed by the Commander will be released in the coming weeks that will direct 

SecurePrint to be used for all print jobs containing Personally Identifiable Information (PII), evaluations, 

financial information, addresses, alert rosters, etc.  The intent is to reduce the chances of accidentally 

releasing or exposing sensitive information to those without a valid need to know. 

Additionally, the new Ricoh MFD’s are capable of encrypting scans, so if you are scanning documents 

like those listed above, you must encrypt them. 
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